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Compilation Engagement Report

To the Management of Comox Valley Hospice Society:

On the basis of information provided by management, we have compiled the statement of financial position as at
March 31, 2022, the statements of operations and changes in net assets for the year then ended, and Note 1, which
describes the basis of accounting applied in the preparation of the compiled financial information and other
explanatory information (“financial information”).

Management is responsible for the accompanying financial information, including the accuracy and completeness of
the underlying information used to compile it and the selection of the basis of accounting.

We performed this engagement in accordance with Canadian Standard on Related Services (CSRS) 4200,
Compilation Engagements, which requires us to comply with relevant ethical requirements. Our responsibility is to
assist management in the preparation of the financial information.

We did not perform an audit engagement or a review engagement, nor were we required to perform procedures to
verify the accuracy or completeness of the information provided by management. Accordingly, we do not express an
audit opinion or a review conclusion, or provide any form of assurance on the financial information.

Readers are cautioned that the financial information may not be appropriate for their purposes.

The firm MNP LLP is not independent of the Society as a MNP partner is serving as a director to the client.

Courtenay, British Columbia MA//D LLP

September 20, 2022 Chartered Professional Accountants

ACCOUNTING > CONSULTING > TAX
467 CUMBERLAND ROAD, COURTENAY BC, VON 2C5

A \ : :
RQPRAXITY T: 250.338.5464 F: 250.338.0609 MNP.ca




Comox Valley Hospice Society

Statement of Financial Position
As at March 31, 2022

Operating Capital 2022 2021
Assets
Current
Cash 238,056 - 238,056 383,225
Investments 325,813 42,972 368,785 308,887
Accounts receivable - - - 20,767
Prepaid expenses 6,441 - 6,441 456
Goods and services tax receivable 1,628 - 1,628 1,887
571,938 42,972 614,910 715,222
Capital assets - 1,446 1,446 4,339
571,938 44,418 616,356 719,561
Liabilities
Current
Accounts payable and accruals 9,666 - 9,666 7,625
Wages payable 14,358 - 14,358 19,876
Deferred community gaming grant 99,300 - 99,300 99,300
Other deferred contributions (Note 3) 3,275 - 3,275 17,575
126,599 - 126,599 144,376
Long-term debt 40,000 - 40,000 40,000
166,599 - 166,599 184,376
Net Assets
Unrestricted 365,339 - 365,339 181,959
Internally restricted (Note 4) 40,000 - 40,000 10,000
Externally restricted - 42972 42,972 338,887
Invested in capital assets - 1,446 1,446 4,339
405,339 44,418 449,757 535,185
571,938 44,418 616,356 719,561

Approved on behalf of Management




Comox Valley Hospice Society

Statement of Operations
For the year ended March 31, 2022

Operating Capital 2022 2021
Revenue
Grants (Note 5) 201,013 - 201,013 170,141
Fundraising 118,887 - 118,887 77,358
Donations 308,742 - 308,742 44,578
Interest and investment income 45 4,886 4,931 8,648
Miscellaneous revenue 2,773 - 2,773 2,991
Memberships 2,940 - 2,940 1,120
Total revenue 634,400 4,886 639,286 304,836
Expenses
Amortization - 2,893 2,893 4,126
Community education 2,045 - 2,045 96
Fundraising 6,660 - 6,660 11,098
Insurance 2,886 - 2,886 -
Interest and bank charges 3,130 - 3,130 1,487
Investment management fees - 801 801 2,514
Licenses, dues and memberships 988 - 988 748
Office supplies 7,928 - 7,928 13,241
Professional fees 5,744 - 5,744 20,855
Program supplies 104 - 104 357
Program travel 776 - 776 492
Recruitment 2,397 - 2,397 1,979
Rent and utilities 26,600 - 26,600 20,599
Repairs and maintenance 9,965 - 9,965 3,776
Salaries and benefits 370,357 - 370,357 366,376
Technology expenses 18,730 - 18,730 14,252
Volunteer expenses 4,308 - 4,308 1,884
Total expenses 462,618 3,694 466,312 463,880
Excess (deficiency) of revenue over expenses before other 171,782 1,192 172,974 (159,044)
items
Other items
Government of Canada - wage subsidy 41,598 - 41,598 167,369
Excess of revenue over expenses 213,380 1,192 214,572 8,325




Comox Valley Hospice Society

Statement of Changes in Net Assets
For the year ended March 31, 2022

Net assets, beginning of year
Excess of revenue over expenses

Capital purchases funded from operating

Operating Capital 2022 2021
191,959 343,226 535,185 526,860
213,380 1,192 214,572 8,325

- {300,000) (300,000) -

Net assets, end of year

405,339 44,418 449,757 535,185




Comox Valley Hospice Society

Notes to the Compiled Financial Information
For the year ended March 31, 2022

Basis of accounting

The basis of accounting applied in the preparation of the financial information of Comox Valley Hospice Society as at March
31, 2022 is on the historical cost basis, reflecting cash transactions with the addition of:

o accounts receivable less an allowance for doubtful accounts
o prepaid expenses

o property and equipment amortized over their useful lives

° accounts payable and accrued liabilities

e deferred grants and contributions

Purpose of the Society

The purpose of the Comox Valley Hospice Society ("the Society") is to ease the journey of dying and grieving for people in
the Comox Valley. We provide psycho social and emotional support and anticipatory grief support to those who have been
diagnosed as palliative through their end of life process and anticipatory grief and bereavement support to their families and
loved ones. The Society was incorporated in 1983 under the BC Society Act and is a registered charity, and as such is
exempt from income tax under Section 149 (1)(f) of the Income Tax Act.

Other deferred contributions

Other deferred contributions consists of funds received for expenses incurred after year-end.

Internally restricted net assets

The Society has internally restricted net assets of $40,000 in the operating fund (2021 - $10,000) as a contingency for
emergency use only.

Grants
2022 2021
Community gaming 99,300 94,500
Comox Valley Community Foundation - Aiken bequest 62,000 47,456
Government 19,157 18,491
Other 20,556 9,694
201,013 170,141

Contributed services

Volunteers contribute a significant number of hours per year to assist the Saciety in carrying out its service delivery
activities. In the calendar 2021 year volunteers contributed 4,389 (2020 - 5,320) hours at an estimated value of $118,503
(2020 - $106,400). This has not been recorded in the financial statements.
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	1. INTERPRETATION
	1.1 Definitions
	(a) “Active Member” means a Member accepted as such in accordance with these Bylaws;
	(b) “Address of the Society” means the registered office address of the Society on record from time to time with the Registrar;
	(c) “Board” means the Directors acting as authorized by the Constitution and these Bylaws in managing or supervising the management of the affairs of the Society and exercising the powers of the Society;
	(d) “Board Resolution” means:
	(i) a resolution passed by a simple majority of the votes cast in respect of the resolution by the Directors entitled to vote on such matter; or
	(e) “Bylaws” means the bylaws of the Society as filed in the office of the Registrar;
	(f) “Constitution” means the constitution of the Society as filed in the office of the Registrar;
	(g) “Designated Representative” means a Person appointed in writing by an Organization that is a Member to be the primary contact between the Society and the Organization and to exercise the rights and responsibilities of membership on behalf of the O...
	(h) “Directors” means those persons who have become directors in accordance with these Bylaws and have not ceased to be directors;
	(i) “Electronic Means” means any system or combination of systems, including but not limited to mail, telephonic, electronic, radio, computer or web-based technology or communication facility, that:
	(j) “Honorary Member” means a Member appointed as such in accordance with section 2.6 of these Bylaws;
	(k) “Income Tax Act” means the Income Tax Act, R.S.C. 1985 (5th Supp.), c.1, as amended from time to time;
	(l) “Members” means those Persons and Organizations that are, or subsequently become, members of the Society in any of the classes of membership herein provided and that, in either case, have not ceased to be members in accordance with these Bylaws;
	(m) “Membership Coordinator” means a committee or position within the Society that has been designated by the Board and authorized to review and accept applications for membership;
	(n) “Membership Year” means the period of approximately one year which relates to the term of Members, which period and start and end dates shall be set by the Board from time to time;
	(o) “Ordinary Resolution” means either of the following:
	(p) “Organization” means an association, corporation or society;
	(q) “Person” means a natural person;
	(r) “President” means the Director elected to the Board position of president of the Society in accordance with these Bylaws;
	(s) “Registered Address” of a Member or Director means the address of that Person as recorded in the register of Members or the register of Directors;
	(t) “Registrar” means the Registrar of Companies of the Province of British Columbia;
	(u) “Secretary” means the Director elected to the Board position of secretary of the Society in accordance with these Bylaws;
	(v) “Society” means “Comox Valley Hospice Society”;
	(w) “Societies Act” means the Societies Act, S.B.C. 2015, c. 18, as amended from time to time, and includes any successor legislation thereto;
	(x) “Special Resolution” means either of the following:
	(y) “Treasurer” means the Director elected to the Board position of treasurer of the Society in accordance with these Bylaws; and
	(z) “Vice-President” means a Director elected to the Board position of vice-president of the Society in accordance with these Bylaws.

	1.2 Societies Act Definitions
	1.3 Plural and Singular Forms

	2. MEMBERSHIP
	2.1 Admission to Membership
	(a) those Persons and Organizations who are Members in good standing on the date these Bylaws come into force; and
	(b) those Persons and Organizations whose subsequent application for admission as a Member has been accepted in accordance with these Bylaws.

	2.2 Classes of Membership
	(a) Active Members; and
	(b) Honorary Members.

	2.3 Eligibility for Active Membership
	(a) are 19 years of age or older; and
	(b) are interested in advancing the purposes and supporting the activities of the Society.

	2.4 Application for Membership
	(a) An eligible Person or Organization may apply to the Society in writing to become a Member and on acceptance by the Board or Membership Coordinator, if any, will be a Member.
	(b) An application for membership must:
	(i) be in writing, in a form approved by the Society from time to time;
	(ii) include all information required by the form;
	(iii) in the case of an Organization, include the name, address and contact information for a Person or position within the Organization, which Person or position will be the Designated Representative of the Organization; and
	(iv) include payment of all applicable membership dues and fees.


	2.5 Review and Acceptance of Applications
	(a) The Membership Coordinator, if any, will review all applications for membership in the Society and may, if necessary to determine eligibility for membership, request the applicant to provide further information or documentation in support of the a...
	(b) The Membership Coordinator, if any, may accept an eligible applicant as a Member in the appropriate class by entering the relevant information into the membership registry. The Membership Coordinator, if any, may at any time refer an application f...
	(c) The Membership Coordinator, if any, will regularly report to the Board in relation to applications for membership received and approved by the Membership Coordinator. At such times, the Board will consider a Board Resolution to ratify the approval...
	(d) The Board may, by Board Resolution, accept, postpone or refuse an application for membership. The Board may postpone or refuse an application for membership for any reason which, in the Board’s view, is necessary or prudent to protect the reputati...

	2.6 Honorary Members
	2.7 Transition of Membership
	2.8 Membership not Transferable
	2.9 Term of Membership
	(a) the conclusion of the current Membership Year, unless membership is renewed in accordance with these Bylaws; or
	(b) membership otherwise ceases in accordance with these Bylaws.

	2.10 Renewal and Reapplication of Membership
	2.11 Dues
	(a) determine and set all amounts payable by Members to the Society, including annual membership dues and any special fees or assessments, from time to time;
	(b) determine and set the date by which such amounts are payable; and
	(c) provide for different dues, fees or assessments among the various classes of membership,

	2.12 Standing of Members
	2.13 Rights of Membership
	(a) to receive notice of, and to attend, all general meetings;
	(b) to make or second motions at a general meeting and to speak in debate on motions under consideration in accordance with such rules of order as may be adopted;
	(c) to serve on committees of the Society, as invited;
	(d) to exercise a vote on matters for determination at general meetings;
	(e) in the case of a Person who is an Active Member, to be eligible to be nominated to stand for election as a Director of the Society; and
	(f) to participate in the programs and initiatives of the Society, in accordance with such criteria as may be determined by the Board from time to time.
	(g) to receive notice of, and to attend, all general meetings;
	(h) to make or second motions at a general meeting and to speak in debate on motions under consideration in accordance with such rules of order as may be adopted;
	(i) to serve on committees of the Society, as invited;
	(j) to exercise a vote on matters for determination at general meetings;
	(k) to be eligible to be nominated to stand for election as a Director of the Society; and
	(l) to participate in the programs and initiatives of the Society, in accordance with such criteria as may be determined by the Board from time to time.

	2.14 Members not in Good Standing
	2.15 Compliance with Constitution, Bylaws and Policies
	(a) uphold the Constitution and comply with these Bylaws and the policies of the Society adopted by the Board from time to time; and
	(b) further and not hinder the purposes, aims and objects of the Society.

	2.16 Limitations of Membership
	2.17 No Distribution of Income to Members
	2.18 Expulsion of Member
	2.19 Cessation of Membership
	(a) on the date which is the later of the date of delivering their or its resignation in writing to the Address of the Society and the effective date of the resignation stated thereon; or
	(b) upon the date which is 30 days after the conclusion of the most recently completed Membership Year, unless renewed in accordance with section 2.10; or
	(c) on the date which is 30 days from the date on which such Member ceased to be in good standing; or
	(d) on their or its expulsion; or
	(e) in the case of a Person, on that Person’s death; or
	(f) in the case of an Organization, on dissolution of that Organization.


	3. MEETINGS OF MEMBERS
	3.1 Time and Place of General Meetings
	3.2 Annual General Meetings
	3.3 Notice of General Meeting
	(a) each Member shown on the register of Members on the date the notice is sent;
	(b) each Director; and
	(c) the auditor of the Society, if any is appointed,

	3.4 Contents of Notice
	3.5 Omission of Notice

	4. PROCEEDINGS AT GENERAL MEETINGS
	4.1 Order of Business at General Meetings
	(a) elect an individual to chair the meeting, if necessary;
	(b) determine that there is a quorum;
	(c) approve the agenda;
	(d) approve the minutes from the last general meeting;
	(e) deal with unfinished business from the last general meeting;
	(f) if the meeting is an annual general meeting,
	(i) receive the directors’ report on the financial statements of the Society for the previous financial year, and the auditor’s report, if any, on those statements,
	(ii) receive any other reports of directors’ activities and decisions since the previous annual general meeting,
	(iii) elect or appoint directors, and
	(iv) appoint an auditor, if any;

	(g) deal with new business, including any matters about which notice has been given to the members in the notice of meeting; and
	(h) terminate the meeting.

	4.2 Requirement of Quorum
	4.3 Quorum
	(a) ten percent (10%) of the total number of Active Members in good standing; or
	(b) three (3).

	4.4 Lack of Quorum
	4.5 Loss of Quorum
	4.6 Meeting Chair
	4.7 Alternate Chair
	4.8 Chair to Determine Procedure
	4.9 Adjournment
	4.10 Notice of Adjournment

	5. Voting and resolutions by Members
	5.1 Ordinary Resolution Sufficient
	5.2 Entitlement to Vote
	5.3 Registration of Voting Members
	5.4 Voting Mechanisms
	(a) by show of hands or voting cards; or
	(b) by written ballot.

	5.5 Voting by Chair
	5.6 Announcement of Results of Vote
	5.7 Voting by Proxy Not Permitted
	5.8 Members’ Resolutions in Writing

	6. DIRECTORS
	6.1 Management of Property and Affairs
	6.2 Composition of Board
	6.3 Directors Subscribe to and Support Purposes
	6.4 Invalidation of Acts
	6.5 Qualifications of Directors
	(a) is less than eighteen (18) years of age;
	(b) has been found by any court, in Canada or elsewhere, to be incapable of managing his or her own affairs;
	(c) is an undischarged bankrupt; or
	(d) has been convicted of a prescribed offence within the prescribed period, for which no pardon has been granted, all in accordance with the Societies Act.
	(e) an Active Member in good standing;
	(f) a Designated Representative of an Active Member in good standing; or
	(g) an Honorary Member.

	6.6 Transition of Directors
	6.7 Nominations of Directors
	(a) At least five (5) months prior to an annual general meeting, the Board must appoint a nominating committee consisting of at least three (3) Persons, at least two (2) of whom shall be Directors and at least one (1) of whom is not a Director but sha...
	(b) Any Member in good standing may nominate a Person, who meets all of the qualifications of directors in section 6.5, to stand for election as a member of the Board, provided that such nomination is made in writing and such nomination is delivered t...
	(c) The nominating committee will review each nominee giving consideration to the qualifications in section 6.5 and the skills, knowledge and experience of the nominee that complement the Board composition.
	(d) If the nominating committee determines that there is one or more than one nominee that should be recommended to stand for election, the nominating committee will recommend to the Board that nominee or those nominees (as the case may be).
	(e) The Board will approve a slate of nominees, if any.
	(f) At the next annual general meeting, the Board will present the nominees, if any, to stand for election as Directors.
	(g) No nominations may be made from the floor of the general meeting at which the Directors are to be elected.

	6.8 Election or Appointment of Directors
	6.9 Election by Secret Ballot
	6.10 Voiding of Ballot
	6.11 Board may Create Policies and Procedures
	6.12 Past-President
	6.13 Term of Office
	6.14 Consecutive Terms and Term Limits
	6.15 Extension of Term to Maintain Minimum Number of Directors
	6.16 Appointment to fill Vacancy
	6.17 Removal of Director
	6.18 Ceasing to be a Director
	(a) upon the date which is the later of the date of delivering his or her resignation in writing to the Address of the Society and the effective date of the resignation stated therein; or
	(b) upon the expiry of his or her term, unless re-elected; or
	(c) upon the date such Person is no longer qualified in accordance with section 6.5; or
	(d) upon his or her removal; or
	(e) upon his or her death.

	6.19 Remuneration of Directors and Reimbursement of Expenses

	7. Powers of THE Board
	7.1 Powers of Directors
	(a) all laws affecting the Society; and
	(b) these Bylaws and the Constitution.

	7.2 Duties of Directors
	(a) act honestly and in good faith with a view to the best interests of the Society;
	(b) exercise the care, diligence and skill that a reasonably prudent individual would exercise in comparable circumstances;
	(c) act in accordance with Societies Act and the regulations thereunder; and
	(d) subject to sections 7.2(a) to 7.2(c), act in accordance with these Bylaws.

	7.3 Policies and Procedures
	7.4 Executive Director
	7.5 Investment of Property and Standard of Care

	8. PROCEEDINGS OF THE BOARD
	8.1 Board Meetings
	8.2 Notice of Board Meetings
	8.3 Proceedings Valid Despite Omission to Give Notice
	8.4 Attendance at Board Meetings
	8.5 Participation by Electronic Means
	8.6 Quorum
	8.7 Chair of Meetings
	8.8 Conduct of Board Meetings
	8.9 Chair to Determine Procedure

	9. Decision making at board meetings
	9.1 Passing Resolutions and Motions
	9.2 Resolution in Writing
	9.3 Procedure for Voting
	(a) by show of hands;
	(b) by written ballot;
	(c) by roll call vote; or
	(d) by Electronic Means.


	10. BOARD POSITIONS
	10.1 Composition of Board Positions
	10.2 Election or Appointment to Board Positions
	10.3 Removal of Director from Board Position
	10.4 Duties of President
	10.5 Duties of Vice-President
	10.6 Duties of Past-President
	10.7 Duties of Secretary
	(a) issuance of notices of meetings of the Society and the Board;
	(b) keeping of minutes of all meetings of the Society and the Board;
	(c) custody of all records and documents of the Society, except those required to be kept by the Treasurer;
	(d) maintenance of the register of Members;
	(e) conduct of the correspondence of the Society; and
	(f) filing the annual report of the Society and making any other filings with the Registrar under the Societies Act.

	10.8 Duties of Treasurer
	(a) keeping of such financial records, reports and returns, including books of account, as are necessary to comply with the Societies Act and the Income Tax Act; and
	(b) rendering of financial statements to the Directors, Members and others, when required.

	10.9 Combination of Positions of Secretary and Treasurer
	10.10 Absence of Secretary at Meeting

	11. COMMITTEES
	11.1 Creation and Delegation to Committees

	12. EXECUTION OF INSTRUMENTS
	12.1 Execution of Instruments
	(a) by the President or a Vice-President or the Treasurer; and
	(b) a senior manager, including the executive director, designated by Board Resolution.

	12.2 Signing Officers

	13. BORROWING
	13.1 Powers of Directors
	13.2 Restrictions on Borrowing Powers

	14. AUDITOR
	14.1 Requirement
	(a) the Directors determine to conduct an audit or review engagement by Board Resolution; or
	(b) the voting Members require the appointment of an auditor by Ordinary Resolution,

	14.2 Appointment of Auditor at Annual General Meeting

	15. NOTICES
	15.1 Method of Giving Notice
	15.2 When Notice Deemed to have been Received
	15.3 Days to be Counted in Notice

	16. MISCELLANEOUS
	16.1 Inspection of Records
	(a) the Constitution and these Bylaws, and any amendments thereto;
	(b) the statement of directors and registered office of the Society;
	(c) minutes of any general meeting, including the text of each resolution passed at the meeting;
	(d) resolutions of the Members in writing, if any;
	(e) annual financial statements relating to a past fiscal year that have been received by the Members in a general meeting;
	(f) the register of Directors;
	(g) the register of Members, subject to any restrictions the Board, in its sole discretion, deems necessary to prevent harm to the Society or to the interests of one or more of the Members, and in accordance with the Societies Act;
	(h) the Society’s certificate of incorporation, and any other certificates, confirmations or records furnished to the Society by the Registrar;
	(i) copies of orders made by a court, tribunal or government body in respect of the Society;
	(j) the written consents of Directors to act as such and the written resignations of Directors; and
	(k) the disclosure of a Director or of a senior manager regarding a conflict of interest.

	16.2 Dissolution
	16.3 Right to become Member of other Society

	17. INDEMNIFICATION
	17.1 Indemnification of Directors and Eligible Parties
	(a) is or may be joined as a party to such legal proceeding or investigative action; or
	(b) is or may be liable for or in respect of a judgment, penalty or fine awarded or imposed in, or an amount paid in settlement of, such legal proceeding or investigative action.

	17.2 Purchase of Insurance

	18. BYLAWS
	18.1 Entitlement of Members to copy of Constitution and Bylaws
	18.2 Special Resolution required to Alter or Add to Bylaws
	18.3 Effective Date of Alteration
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